






























To, 
The Principal 
DSCA 

Bangalore 

From, 
Chanchal Modi, 
Assistant Professor 
DSCA 

Bangalore 

Dear ma'am, 

pregnancy. 

Sub: Request for maternity leave 

I am writing to formally request for maternity leave as I am expecting the delivery of my child 
around 28th December 2021. I wish to commence my maternity leave from 17th of August 2021 
because I am facing a lot of physical iscomfort and health challenges associated with my 

Kindly consider my request and do the needful. 

Sincerely, 

Thank you very much for your understanding and support during this significant time of my life. 
Looking forward to your approval of my leave application. 

Chanchal Modi 
Assistant Professor 
DSCA 

2nd August 2021 

sto tR 

PRINCIPAL 
DAYANANDA SAGAR COLLEGE OF ARCHITECTURE 

DAYANANDA SAGAR INSTITUTIONS 
Shavlge NMallcshwara Hills, 

Kumarawany Layout, Bangalore - 560 111. 
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